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Downrown Partnership

December 11, 2013

Common Council
City of Cortland

25 Court Street
Cortland, NY 13045

On behalf of the Cortland Downtown Partnership, I submit the following resolution
for the Common Council’s consideration regarding the Cortland Downtown
Partnership event, First Light, on December 31, 2013:

1. The Cortland Downtown Partnership (CDP) requests that the City of Cortland
close down Main Street between Court Street and Port Watson Street from
9:00p.m. Tuesday (December 31) New Year’s Eve, until 1:00a.m. Wednesday
(January 1) for Cortland County’s First Light celebration.

2. The CDP requests that the City parking lot on Port Watson Street be closed
Tuesday, December 31 until 4:00a.m. Wednesday, January 1 as the launching
location for Little Big Shots fireworks for the event.

Also note:

We are not requesting use of the Show Mobile this year for this event. A Large FunFlicks
screen will be installed on the side of 129 Main Street to air the Times Square New
Year’s Eve countdown,

This event attracts a number of outside (of the area) vendors, selling toys and
noisemakers, and the City has issued permits to vendors in the past, charging per
company rather than per vending cart. Charging per cart may be an opportunity for the
City to increase revenue.

PO Box 224 Cortland, NY 13045 wiww . cortlanddowintown.com adamizécorilanddowaiown.com
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YOUTH BUREAU
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—

TO: Mayor Brian Tobin
Members of the City Council
Mack Cook, Director of Administration and Finance
Lori Crompton, Finance Department

FROM: John McNerney, Youth Bureau Director

RE: Wickwire Pool Trust Fund Deposit

DATE: December 9th, 2013

As you are fully aware the Wickwire Pool fund-raising committee has been busy

seeking donation for the renovation of Wickwire Pool. 1 would like to ask the common
council to accept and recognize the following donation:,

Donation Amount
Matthew Banazck $100.00
Susan Harnick-Winston £ 20.00
Cash Donation anonymous $100.00
Total Donations = $220.00

Funds should be deposited into the Wickwire Pool Trust Fund. Attached are copies of
the checks. Feel free to contact me with any questions at 753-3021 ext.23.
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WHEREAS, Section 104-b of the General Municipal Law requires the governing body of
every municipality to adopt a procurement policy for all goods and services which are not
required by law to be publicly bids, and

WHEREAS, comments have been solicited from all officers in the City of Cortland involved in the
procurement process, now, therefore, be it

RESOLVED, that the City of Cortland does hereby adopt the following procurement policy
which Is intended to apply to all goods and services which are not required by law to be publicly
bid.

PROCUREMENT POLICY FOR THE CITY OF CORTLAND

I INTRODUCTION:

It is the policy of this City to procure goods and services necessary in performance of the City's
business, as efficiently, effectively, and as economically as possible.

No purchase orders will be issued until availability of funds has been determined.

All city departments and offices are subject to the purchasing procedures as
promulgated by the Common Council and described hereafter. The City will therefore purchase
all goods and services in accordance with the procedures set forth in the section entitled
procedures. Supplies used by various officers and departments should be uniform whenever
consistent with operational goals in the interest of efficiency or economy. -

No official or employee will be interested financially in any contract entered into by the
municipality (as defined in Section 800 of the General Municipal Law and as further provided in
the City of Cortland Code of Ethics). This also precludes acceptance of gratuities, financial or
otherwise, by the above person, from any supplier of materials or services to the municipality.
The City declares its intention to purchase competitively without prejudice and to seek
maximum operational value for every dollar spent.

The City of Cortland will not be deemed responsible for commitments made
circumventing these procedures.

i PURPOSE:

To establish uniform procedures for the procurement of materials and services that are
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required to support the operation of the city.
lll. SCOPE:

This policy applies to all material and service procurement and related activities.

IV. AUTHORITY & RESPONSIBILITY:.

Authority: The City is authorized by the City Charter to contract for and makes
purchases of all supplies, materials, equipment, and services, required by any office,
department, board, bureau, commission or agency of the City pursuant to rules and regulations
established by the Common Council and applicable law and regulations of NY State except for
professional and technical services and public works contracts. All purchases made and
contracts executed by the City will be pursuant to a signed requisition from the head (or
deslgnee) of the office, department, board, bureau, commission or agency whose appropriation
is to be charged.

Responsibility: It is the responsibility of each employee involved in procurement
process to become familiar with these procedures and to follow their requirements; failure to
do 50 may cause an unnecessary delay in the process.

If there are any questions or concerns relative to these procedures or the ability of the
employee to respond effectively to their requirements, it is the responsibility of that employee
to bring such matters to the attention of the City Administrator, —

Every purchase to be made must be initially reviewed by the department head (or designee)
to determine whether it is a purchase contract or public works contract. Once that determination is
made, a good faith effort will be made to determine whether it is known or can reasonably be
expected that the aggregate amount to be spent on the line item of supply or service Is not subject
to competitive bidding, taking into account past purchases and the aggregate amount to be spent in
a year. Department Heads shall consider the reasonably expected aggregate amount of all
purchase of the same commodities or service to be made within a twelve (12) month period
commencing on the date of purchase when determining which procurement methodology to
use. Aggregate purchase of the same commodities or service within a (12) month period are
deemed a single transaction. When a Department Head can reasonably anticipate repeat
purchases are necessary, the Department should select the appropriate procurement process
to cover such aggregate needs, which may include a competitive bid. Purchases of services or
commodities shall not be artificially divided for purpose of satisfying the discretionary buying
thresholds. A change to or renewal of a discretionary purchase shall not be permitted if the
change or renewal would bring the reasonably expected aggregate amount for all purchases of
the same commodity or services from the same provider within the twelve month period
commencing on the first purchase to an amount greater that the discretionary



buying threshold amount.

The following items are not subject to competitive bidding pursuant to Section 103 of the General

Municipal Law:
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Purchase contracts less than $20,000 and public works contracts less than
$35,000.

An emergency purchase - General Municipal Law, Section 103 (4).
Goods purchased from agencies for the blind or severely handicapped.
Purchase contracts through NYS or Cortland County Contracts (or

contiguous counties) when approved through a Common Council tesolution.
Surplus and secondhand purchases from another government entity.

The decision that a purchase is not subject to competitive bidding will be documented
in writing by the individual making the purchase. This documentation may include written or
verbal quotes from vendors, a memo from the purchaser indicating how the decision was
arrived at, a copy of the contract indicating the source which made the item or service exempt,
a memo from the purchaser detailing the circumstances which led to an emergency purchase,
or any other written documentation that is appropriate.

All goods and services will be secured by use of written requests for proposals, written
quotations, verbal quotations, or any other method that assures that goods will be purchase at
the lowest price except in the following clrcumstances:

1

Purchase contracts more than $20,000 and public works contracts more than
$35,000.

Goods purchased from agencies for the blind or severely handicapped pursuant to
Section 175-b of the State Finance Law.

Goods purchase from correctional institutions pursuant to Section 186 of the Correction
Law.

Purchases under State contracts pursuant to Section 104 of the General
Municipal Law.

Purchases under county contracts pursuant to Section 103(3) of the General Municipal
Law when approved through a Common Council resolution.
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6 Sole Scurce & Single Source goods or services. A sole source can be a
manufacturer, software developer or service provider that sells direct and there
are no other sources offering an “or equal”. Prior to a vendor being considered a
sole source, a letter on the vendor's official letterhead must accompany the
requisition when submitted to the City Administrator detailing their sole source
status or proof from the Manufacturer's website that the vendor is the sole
distributor. '

A single source could be a distributer/wholesaler/retailer that has a contractual
agreement for a specific territory to the exclusion of others. Prior to a vendor
being considered a single source supplier, a letter on the manufacturer's official
letterhead must accompany the requisition when submitted to the City
Administrator detailing their single source status.

The City Administrator may require the status of Sole source or Single source be
approved by the Common Council.

V. PROCEDURES:
The following method of purchasing will be used when required by this policy in order to achieve the

highest savings:

Procedures for the purchase of commaodities, equipment, or goods:

Dallar Limit Procedure
$1 - 2,999 At the discretion of the Dept. Head.
$3,000 — 9,999 Documented telephone quotes from at least three separate vendors., (If

available) * See note below.

410,000 - 19,999 Formal written/fax quotes from at least three separate vendors. (f

$20,000 and up Sealed bids in conformance with General Municipal Law, Section 103,

One quotation (page 15) must be obtained from a local vendor, if possible.
Documentation is required for each action in connection with the procurement, especially if it
was hot possible to obtain a quote from a local City vendor. Local City vendeors may be given a
ten percent (10%) price benefit for contracts less than $20,000.



* If a quote is lower than the state bid price for the same exact commodity and also under the
$20,000 threshold, only one other non-state bid quote is required.

Proper documentation is required when the quotation is not awarded to the vendor
giving the lowest price. Quotes will be awarded to the lowest responsible and responsive
vendor. Proper documentation on the quote sheet (page 15) must be given if required number
of quotes is not obtained.

Procedure for public works projects/contracts:

Dollar Limit Procedure
$1 -2,999 At the discretion of the Dept. Head.
$2,999 —10,000 Documented telephone quotes from at least three separate vendors. (If
available)
$10,000 - $35,000 Formal written/fax quotes from at least three separate vendors for Formal

Request for Proposal (RFP).

$35,000 and up Sealed bids in conformance with General Municipal Law, Section
: 103,

One quotation must be obtained from a local vendor, if possible, In all circumstances, whenever
other than the lowest quotation is awarded, there must be written documentation of the reason
for the award. UNDER NO CIRCUMSTANCES CAN A QUOTE THAT EXCEEDS THE SEALED
BID LIMIT BE AWARDED

A good faith effort will be made to obtain the required number of proposals or
quotations. If the purchaser documents the attempt at obtaining the proposals or quotations, in
no event will the failure to obtain the proposals be a bar to the procurement.

Pursuant to General Municipal Law Section 104-b(2)(f), the procurement policy may
contain circumstances when, or types of procurement for which, in the sole discretion of the
Common Council, the solicitation of alternative proposals may not be in the best interest of the
city. In the following circumstances it may not be in the best interest of the City of Cortland to
solicit quotations or document the basis for not accepting the lowest bid:

a. Professional services or services requiring special or technical skill, training or
expertise. The individual or company must be chosen based on accountability, reliability,
responsibility, skill, education and training, judgment, integrity, and morai worth. These
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qualifications are not necessarily found in the individual or company that offers the lowest
price and the nature of these services are such that they do not readily lend themselves to
competitive procurement procedures,

In determining whether a service fits into this category, the City of Cortland Common
Council will take into consideration the following guidelines: (a) whether the services are
subject to State licensing or testing requirements; (b) whether substantial formal education or
training is a necessary prerequisite to the performance of the services; and (c) whether the
services require a personal relationship between the individual and municipal officials.
Professional or technical services will include but not be limited to the following: services of an
attorney; services of a physician; technical services of an engineer engaged to prepare plans,
maps and estimates; securing insurance coverage and/or services; printing setvices involving
extensive writing, editing, or artwork; management of municipally owned property; and
computer software or programming services for customized programs, or services involved in
substantial modification and customizing of prepackaged software.

b. Emergency purchases pursuant to GML Section 103(4):

An emergency exists wherein the delay caused by soliciting quotes would endanger the
health, welfare, or property of the City of Cortland, or more important the individual taxpayer.
The procurement of goods or services will be at the discretion of the proper department head
with documentation as to the nature of the emergency and will be submitted to the City
Administrator within two working days of such procurement. A true emergency does not
exclude the need for securing competitive pricing, only the formal bidding
process. Lack of anticipation or planning cannot be deemed as a cause for declaring an
emergency. An explanation of why the purchase is an emergency must accompany the purchase
order,

c. Purchases of surplus and secondhand goods. Surpius and second-hand supplies,
material or equipment may be purchase without competitive bidding from the federal
government, the state of New York or from any other political subdivision, district or public
benefit corporation. However, this exception does not apply to purchases from private
sources. If alternate proposals are required, the City of Cortland is precluded from purchasing
surplus and secondhand goods at auctions or through specific advertised sources where the
hest prices are usually obtained. '

d. Commodities, equipment or goods less than $3,000 and public work contracts less
than $3,000. The time and documentation required to purchase through this policy may be
more costly that the item itself and would therefore not be in the best interest of the taxpayer.
In addition, it is not likely that such contracts would be awarded on favoritism.



Any and all procedures not specifically covered in this policy wilt be adhered to as covered in
General Municipal Law, Section 104-b.

VL REQUESTS FOR QUOTATIONS:

Quotations will be in writing and attached to the purchase order submitted to the City
Administrator. A quotation form is attached (page 14),

Quotation forms will include three vendors who can provide the item or services desired.
These forms shouid contain a complete description of the item, the quantity desired and the
unit on which the price is quoted (per gross, dozen, etc.).

In the case of an order for which a firm price cannot be obtained at the time of the order
is placed (repair work, etc.), an estimate should be obtained and this figure placed on the
purchase order with the notation that this is an estimate,

After three quotations have been gathered, the department head will purchase the
materials from the vendor with the lowest price. (The delivery time and cost of labor and
mileage will be a consideration.) Local vendors may be given a fen percent (10%) price benefit
for contracts less than $20,000. Quotations for Capital Projects shall be canvassed and approved by the
Common Council at which time the appropriation and expenditure of funds will be authorized. When
purchasing under State contracts pursuant to Section 104 of the General Municipal Law for Capital
Projects, the department head will request the Common Council to authorize the appropriation and
expenditure of funds of the exact amount needed.

VI, PURCHASE ORDERS:

L Purpose: Provides a formal document and authority for the purchase of goods
and setrvices. Provides documentation that goods and services have been ordered
and received. Provides the necessary authority to pay vendor claims for goods
and services. Initiates and substantiates various accounting processes. Provides
the necessary tax-exempt sale proof needed by vendors.

2 Frequency: Any purchase made in the amount of $100.00 or more requires the use of a
purchase order.

3 Distribution:
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Vendor Original - Order form to be sent to the vendor.

Duplicate Copy - For department records and Receiving Copy - To be retained
by the requisitioning department until the requested items are delivered or
services rendered. The individual responsible for acceptance of the delivery or
completion of the services would determine that it was in agreement with the
request. Any discrepancies should be noted on the receiving copy of the
purchase order, and it should be signed and dated. The receiving copy, with
invoices and/or other paperwork should be attached for payment.

Duplicate Copy (or within MUNIS) - To be retained in an open purchase order
(encumbrance) file. This copy will be the basis for placing an encumbrance
against the subsidiary appropriation account's unencumbered balance, and
serve as support for the computerized budgetary information.

Preparation: The ordering department will complete a purchase requisition as
follows:

a Date

b Vendors name and address

G Terms as they apply

d Vendor Number

a Description of goods beihg ordered with an explanation of whether the
goods are supply versus equipment, etc. and where or what the goods
are going to be used for (i.e. vehicle, bullding, program)

f. Quantity

g Unit Price

h Extension and Total Cost
Account number to be charged

1, Department Head Signature

k Comments (resolution #, contract information, etc.)



NOTE: Separate Purchase Orders must be prepared if the purchase is being
made from an operating fund and capital fund (e.g. water and capital).

Responsibility: In ALL instances, purchase orders are to be completed and
approved through the MUNIS purchasing system before a purchase is
made. The sole exception: emergency purchase orders described earlier which
aliows for the purchase order to be requested within two working days of such

If the Finance Office determines that insufficient or no appropriation balance is
available when processing a purchase order, the purchase order will be
returned to the originating department. A budget modification (transfer) or
amendment must be approved in accordance with the City’s Fund Balance
Policy before the purchase order can be processed. The budget modification
should be accompanied by a statement containing the following information:

a Amounts available for transfer, i.e., contingent account, other unneeded
appropriation balances or un-appropriated cash surplus.

b - Any unanticipated revenues -- state, federal, insurance recoveries, gifts
not previously appropriated. :

- All purchase orders must be approved through the MUNIS purchasing system before the
purchase is made. : : :

If at any time a department finds they will exceed the competitive bidding threshold for
a particular product or service, they should notify the City Administrator to allow time
for the formal bid process to be completed to meet their anticipated needs.

When canceling an order: Attach a copy of correspondence with the company to a copy of
the purchase order and send to the Finance Office.

Requests for Transfers: The MUNIS purchasing system will notify the department head of the
unavailability of funds. To request an increase in appropriations, the department head should
proceed as follows:

The request for transfer, or increase in appropriations, should be in writing and
directed to the Finance Office with an explanation of why the transfer is
needed.
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2 The amount needed and the budget account cade involved must be indicated.

The Department Head should make a written request for approval to the Finance
office. After approval by the Finance office, the Department Head will resubmit the
purchase order

The Finance office will make the appropriate adjustments to records, encumber the
amount of the purchase order and certify to the availability of funds.

THE CITY OF CORTLAND WILL NOT BE RESPONSIBLE FOR PURCHASES MADE
WITHOUT PRIOR AUTHORIZATION FROM THE COMPTROLLER EXCEPT AS
OTHERWISE STATED HEREIN.

BLANKET PURCHASE ORDERS:
L Purpose: To eliminate the necessity for the issuance of separate orders for

groups of items which are purchase frequently from the same vendor. To permit
the department to purchase items for small repair or replacement items, stock
replenishment of the expendable supply store and/or contract/bid items for
various bulk items needed on a monthly basis. Note: This does not permit a
department head to. purchase stock for a month, etc.,, but merely allows
department heads to purchase so that they do not run out of a necessary item.

The aggregate (total) for items of the same description or use will not exceed $20,000
per annum.,

Those items normally used In a day to day operation include: hardware,
plumbing, supplies, electrical supplies and automotive parts.

2 Frequency: Issued monthly to various vendors for the purchases of those items
considered to be of an immediate need or for purposes of consolidating
purchases. EQUIPMENT IS NOT TO BE PURCHASED ON A BLANKET
PURCHASE ORDER.

3 Distribution: Same as regular purchase orders.
4 Preparation: Same as regular purchase orders.
5 Responsibility: The amount and period of the blanket purchase order will be

determined by the respective department head. It should be based on
information available in the records covering previous fiscal years and present
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departmenta!l needs. The department MUST keep a record of the purchases
made to insure that they do not exceed the amount allowed by the blanket
purchase order. Any over expenditure, depending on the circumstances, may
not be approved for payment. If it appears that the amount on the blanket
purchase order may not be sufficient to cover the time period allowed, the
Finance Office must be informed immediately and the purchase order will be
amended.

When supply are delivered or picked up, receipts, delivery slips, or other
documents transmitted by the vendor wlill be signed by the individual receiving
the supplies. The blanket purchase order number MUST also be placed on the
documents which will then be attached to the receiving copy of the purchase
order and forwarded to the Finance Office at the end of the period for which the
blanket order was issued.

An additional purchase order will not be issued "After the fact" to cover
overages. The department head will submit the additional invoices causing the
overage to the Finance Office accompanied by a voucher with an explanation as
to why more accurate records were not maintained In relation to the blanket
purchase order,

YEAR-END PURCHASE ORDERS:

All purchase requisitions MUST be submitted to the Finance office no later than
December 1 each year. After December 1, only EMERGENCY purchase requisitions will
be accepted. Purchase requisitions must be done for the emergency purchase
REGARDLESS of the amount. Those purchase requisitions will be scrutinized and
followed to the letter of the purchasing policy as It relates to what is actually an
emergency. There will be NO EXCEPTIONS.

CONFIRMING PURCHASE ORDERS:

Definition: To provide a purchase order number In cases where necessity for immediate
action exists.

a Emergency: General Municipal Law #103 (4) clearly states, "In case of a
Public emergency arising out of an accident or other unforeseen
occurrence or condition whereby circumstances affecting public
buildings, public property or the life, health, safety or property of the
inhabitants require immediate action.”

The Finance Office will not approve an emergency
11
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purchase order when the purchase is not justified, where the purchase is
being made to circumvent established procedures, or where there is a
lack of proper planning,

Procedure: When a department has an urgent situation, the following
procedure will be followed:

a

0.

The ordering department will verify necessary, budgetary appropriation
OR obtains needed approval from the Finance office during normal
business hours and will verbally be issued a purchase order number (if
the emergency exists during normal business hours).

The ordering department will contact the Finance office immediately, if it
is a business working day and business working hours who will verbally
assign a purchase order number. The ordering department will advise
who the vendor is, the estimated cost, and the nature of the urgency.

The ordering department prepares the confirming purchase requisition and
provides the regular distribution. The purchase order will be marked
"confirmation.”

Justification for the use of a confirming purchase order will be in_writing
and will be attached to the confirming purchase order within two
working days of the actual order.

The individual who picks up the item or items from the vendor must obtain an
extended invoice containing:

L Quantity and description of items purchased.

2 The unit avnd total cost.

3 -The pﬁrchase order number.

4, The signature of the person receiving the goods.

Responsibility: The need for justifying such action is the responsibility of the
department head. LACK OF PROPER PLANNING will not be considered a valid reason

for this process.

Improper use of confirming orders will be discussed with the departiment head.
If there is continued abuse, it will be brought to the attention of the Mayor and
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Common Council,

XI. EXCEPTIONS TO PURCHASING SYSTEM:

There are certain expenditures for which the processing of a purchase order is
unnecessary. "Over papering” can ruin the effectiveness of the system almost as quickly as
noncompliance. The following should be made without purchase orders:

A

B

(=)

Contracts for personal service.

Employee expenses such as conference mileage and other reimbursable
expenses in performance of day-to-day duties.

Reimbursement of petty cash funds.

Utility Bills.

Service contracts for a fixed monthly or annual amount.
Interdepartmental charges.

Medical examinations.

Legal Notices.

Postage meter costs.

Subscriptions.

RECEIVING OF GOODS

After merchandise or service is received by the ordering department, the following will
take place:

A

jies

The ordering department acknowledges that the goods were received in good
condition by writing such on the packing slip.

Receiving person must sign and date packing slip.

Ordering department submits invoice and vouchers to Finance Office for
payment processing. Also packing and

13



delfvery slips and copy of purchase order must be attached to the voucher in order to be
processed.

BIDDING REQUIREMENTS

General Municipal Law Section 103 and 104-b require annual purchase contracts
exceeding $20,000 and public works contracts exceeding $35,000 be awarded to the
lowest responsive/responsible bidder meeting the Intent of the specifications after public
advertising for sealed bids. (The term "public works contracts" applies to items or
projects involving labor or both material and labor.)

Competitive bidding is required when it is known or can be feasonably be expected that
' the aggregate amount to be spent on equipment or su‘pply items will exceed $20,000 in
a fiscal year. Supply items of a similar nature which are generally handled by one
vendor should be grouped together for the purpose of determining whether the limit is
exceeded.

It is the responsibility of the department head to ldentify the purchases to be made
by his/her department in a fiscal year that will exceed the monetary limits stated
above and to initiate the competitive bidding process by contacting the City
Administrator.

PROCEDURES FOR BIDDING

A The requesting department cobtains from the Common Council permisslon to
bid the item, commodity, material, or equipment.

B Detalled specifications for the commodity or equipment should accompany the
request. (Note: Specifications should be written by the requesting department
head.) The City Administrator will see that the specifications comply with the
General Municipal Law requirements.

C The Department will establish a date for the opening and reading of the bids per the General
Municipal Law.

D. The requesting department head will arrange for the legal notice to be printed in the official
newspaper of the City.

E Awarding the bids by the Common Council will take place after consultation with

the department head and the research of the bids to make sure that the bidders
have complied with the specifications, and that the General Municipal Law has
been adhered to.
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F The bid will be awarded to the lowest responsive and responsible bidder.
Departments should allow four to six (4-6) weeks for the bid process.

Conflict of interest

Any City Officer or employee who has, will have, or acquires an interest in, any actual or
proposed contact with the City of which he/she is an officer or employee, shall publicly disclose
the nature and extent of such interest in writing to the City Administrator as soon as he/she
has knowledge of an actual or prospective interest. This written disclosure will be made part of
the official minutes of the Common Council. if an officer or employee has a reason to believe
that he/she may have a conflict of interest, the office of Corporate Counsel should be
contacted immediately.

Standardization

General Municipal Law Section 103 makes it possible for the City to standardize on a
particular type of material or equipment. A resolution approved by the Common Council
shall state that for reasons of efficiancy or economy there is a need for standardization.

The resolution shall contain a full explanation supporting such action.

The adoption of such a resolution dces not eliminate the necessity for conformance to the
competitive bidding requirements. Standardization, restricts the purchase to a specific model
or type of equipment or supply, but does not limit the vendors it can be purchased from.

Y oot~

Minority- and Women-Owned Business Enterprise (M/WBE) Participation in Procurement

and Contracting:

In an effort to affirmatively increase procurement and contracting opportunities for
minority- and women-owned businesses, the City will solicit up to three MBEs
and/or WBEs as part of its procurement process, when appropriate. The above
purchase/contracting

thresholds will apply.

For purposes of the above, the MMWBE must be certified by Empire State
Development (ESD} through the Division of Minority and Women Business
Development (DMWBD).

The City will keep documentation of the M/WBE solicitation in its records and
any response(s) thereto.,




QUOTE FORM

(LOCAL CITY VENDOR) YES NO If No, please explain:

QUOTE #1
Vendor/Company Name:

Phone #: Date Contacted:

Person Giving Quote;:

.. Item Description:

Delivered Price:

(Include Labor and Mileage, if Applicable.)
Delivery Date:

Period of Time Quoted Price is in Effect:

Quote Received By:

Department:
QUOTE #2
Vendor/Company Name:

Phone #_: Date Contacted:

Person Giving Quote:

Item Description:

Delivered Price:

(Include Labor and Mileage, if Applicable.)
Delivery Date:

Period of Time Quoted Price is in Effect:

Quote Received By:

Department:
QUOTE #3

Vendor/Company Name:

Phone #: Date Contacted:

Person Giving Quote:

Ttem Description:

Delivered Price:

(Include Labor and Mileage, if Applicable.)
Delivery Date:
Period of Time Quoted Price is in Effect:

Quote Received By:

Department:

Signature




Attachment A

CITY OF CORTLAND
Municipal Credit Card Holder Agreement

Requirements for Use of a Municipal Credit Card:

L The credit card is to be used only to make purchases at the request of, and for the

legitimate business benefit of, the City of Cortland,

2 The credit card must be used in accordance with the provisions of the Municipal Credit

Card Use Policy established by the City of Cortland, as attached hereto,

3 Violations of these requirements may result in revocation of use privileges. Employees
found to have inappropriately used the credit card will be required to reimburse the City
of Cortland for all costs associated with such improper use through direct payment or
payroll deduction. Disciplinary action(s) may be taken per the City's Personnel Policies,
up to and including termination. The City of Cortland will investigate and commence, in
appropriate cases, criminal prosecution against any employee found to have misused the
credit card or who violates the provisions of the Municipal Credit Card Holder

Agreement.

Credit Card Number:

Received By:

I acknowledge receipt of the attached Municipal Credit Card Use Policy and agree to abide by said
Policy.

Signature

Date

FOR EXECUTION BY CITY FINANCE OFFICE ONLY: Credit Card Returned

Authorized Signature

Date

L{C’,{J L



PROHIBITION AGAINST CONSUMPTION OF ALCOHOLIC BEVERAGES
BY MINORS ON PRIVATE PROPERTY
Section 195
Local Law # 4 2013

LEGISLATIVE INTENT: It is the purpose of this section to protect the public interest,
welfare, health and safety within the City of Cortland by prohibiting the service to and
consumption of alcoholic beverages and drugs by persons under the age of 21 at private
residences located in City of Cortland by prohibiting the service to and consumption of
alcoholic beverages and drugs by persons under the age of 21 at private residences
located in the City, The City Council finds that the occurrence of social gatherings at
private residences where alcoholic beverages or drugs are served to or consumed by
persons under the age of 21 is harmful to such persons themselves and a threat to public
welfare, health and safety. The City Council finds further that persons under the age of
21 often obtain alcoholic beverages or drugs at such gatherings and that such persons
who are in control of such residences know or have reason to know of such service and/or
consumption and will be more likely to ensure that alcoholic beverages and drugs are
neither served to nor consumed by persons under the age of 21 at these gatherings.

Definitions. For the purpose of this section, the following terms shali be defined as
follows:
o ALCOHOLIC BEVERAGE

Any liquor, wine, beer, spirits, cider or other liquid or solid, patented or not,
composed of or containing alcohol or spirits, whether or not brewed, fermented or
distilled, and capable of being consumed by a person; except that confectionaries
containing alcohol as provided in Subdivision 12 of § 200 of the Agriculture and
Markets Law shall not be considered alcoholic beverages within the meaning of
this section.

* CONTROL
The authority and ability to regulate, direct or dominate.
e DRUG

Includes any substance listed in § 3306 of the Public Health Law,

¢ MINOR
Any person under the age of 21.

¢« OPEN HOUSE PARTY
A social gathering or otherwise, at a residence or other private property with
minors present.

s PERSON
A human being and, where appropriate, a public or private corporation, an
unincorporated association, partnership, a government or a governmental
instrumentality.

¢ RESIDENT
Any home, apartment, condominium, cooperative unit or other dwelling unit of
any kind, including yards and open areas adjacent thereto.
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Prohibition. No person having control of any residence shall allow an open house party
to take place at said residence if such person knows or has reason to know that any
alcoholic beverage or drug is being unlawfully possessed, served to or consumed by a
minor at said residence.

Exceptions. The provisions of this section shall not apply to:

(1) The possession or consumption of an alcoholic beverage by persons lawfully
permitted to do so pursuant to § 65-c of the New York State Alcoholic Beverage
Control Law, or any other applicable law; or

(2) The possession or consumption of a drug for which the individual has a current,
valid prescription or as otherwise permitted by other applicable law.

Inconsistency with other laws; severability.

(1)  Ifany part or provision of this section is inconsistent with any federal or state
statute, law, rule of regulation, then such statue, law, rule or regulation shall
prevail.

(2)  Ifany part or provision of this section or the application theteof to any person
or circumstance he adjudged invalid by a court or competent jurisdiction, such
judgment shall be confined in its operation to the past or provision of or
application directly involved in the controversy in which such judgment shall
have been rendered and shall not affect or impair the validity of the remainder
of this section or the application thereof to other persons or circumstances.

Penalties for offenses. Failure to comply with Subsection C above shall constitute a
violation, punishable by a fine of $250 or imprisonment for 15 days. For each and every
subsequent occurrence, failure to comply with Subsection C above shall constitute a
violation punishable by a fine of $250 and imprisonment for 15 days.



REVENUE
NET PROPERTY TAXES
SALES TAX
STATE AID TO MUNCIPALITIES
TRANSFER FROM WASTE WATER FUND FUND
TRANSFER FROM WASTE FUND FUND
REVENUE FROM ALL OTHER SOURCES

TOTAL REVENUE

EXPENDITURES
COMMON COUNCIL
MAYOR'S OFFICE
FINANCE
ASSESSMENT
PRINTING AND ADVERTISING
CITY CLERK
LAW
BUILDING AND GROUNDS
CENTRAL SERVICES
CENTRAL DATA PROCESSING
OTHER GENERAL GOVERNMENT
PUBLIC SAFTEY
POLICE
FIRE
VOLUNTEER FIREFIGHTERS SERVICE AWARDS
ANIMAL CONTROL
BUILDING INSPECTION
DPW ADMINISTRATION
DPW MAINTENANCE
DPW GARAGE
DPW SNOW AND ICE REMOVAL
STREET LIGHTING
RECREATION ADMINISTRATION
PARKS
PLAYGROUND AND RECREATION CENTERS
BEACH AND POOL
SKATE PARK
YOUTH PROGRAMS
OTHER YOUTH BUREAU PROGRAMS
STORM AND SANITARY SEWERS
TRASH COLLECTIONS
DPW STREET CLEANING

TOTAL EXPENDITURES FOR SERVCES

HEATH AND COMPENSATION INSURANCE
DEBT SERVICE

CITY OF CORTLAND

TOTAL EXPENDITURES S

2014 GENERAL FUND
PERCENT OF

MAYOR'S ADOPTED

PROPOSED TENTATIVE ADOPTED BUDGET

$ 7,997,276 $ 7,997,276 S 7,997,276 42%
$ 4,861,474 $ 4,861,474 $ 4,861,474 26%
$ 2,018,830 $ 2,018,830 $ 2,018,830 11%
$ 613,300 % 613,300 $ 7 .653,300 3%
$ 327,931 $ 327,931 $ 327,931 2%
g 3,065,259 $ 2,940,259 $ 2,980,259 16%
$ 18,884,071 $ 18,759,071 $ 18,839,071 100%
$ 45,390 § 45,390 $° 39,628 0.2%
$ 72,817 § 72,817 & 72,817 0.4%
$ 496,291 $ 496,291 '$ 495,474 2.6%
$ 90,206 $ 90,206 $ 90,206 0.5%
$ 1,500 $ 1,500 $ 1,500 0.0%
$ 82,066 $ 82,066 $ 82,066 0.4%
$ 125,575 $ 125,575 § 125,575 0.7%
4 209,250 $ 209,250 $ 209,250 1.1%
$ 22,725 $ 22,725 & 22,725 0.1%
$ 118,939 § 118,939 $ 118,939 0.6%
$ 252,572 $ 241,693 $ 241,693 1.3%
$ 86,611 § 86,611 $ 86,611 0.5%
$ 5,234,646 S 5234646 $ 5,234,646 27.8%
S 3,771,302 $ 3,657,181 $. 3,731.304 19.8%
$ 10,800 $ 10,800 $ 10,800 0.1%
$ 80,000 $ 80,000 $ 80,000 0.4%
$ 502,875 $ 502,875 $.. 475,331 2.5%
s 324,596 S 324,596 S 324,596 1.7%
$ 885,516 $ 885,516 § 885,516 4,7%
$ 170,763 $ 170,763 $ 170,763 0.9%
$ 200,887 $ 200,887 S 240,887 1.3%
$ 365,000 $ 365,000 $ 365,000 1.9%
$ 253,777 $ 253,777 § 253,777 1.3%
$ 286,535 $ 286,535 $ 286,535 1.5%
$ 363,234 § 363,234 $ 363,234 1.9%
$ 140,284 $ 140,284 $ 140,284 0.7%
$ 8,572 § 8,572 ¢ 8,572 0.0%
$ 61,925 $ 61,925 $ 61,925 0.3%
g 18,200 $ 18,200 $ 18,200 0.1%
$ 16,413 § 16,413 $ 16,413 0.1%
$ 455,325 § 455,325 $ 455,325 2.4%
$ 15,241 $ 15,241 $ 15,241 0.1%
$ 14,769,832 $ 14,644,832 $ 14,724,832 78.2%
$ 2,981,807 § 2,981,897 $ 2,981,897 15.8%
s 1,132,342 $§ 1,132,342 $ 1,132,342 6.0%
18,884,071 S 18,759,071 $ 18,839,071 100%




TOTALREVENUS

EXPENDITURES

SPECIAL ITEMS

ADMINISTRATION

SOURCE OF SUPPLY AND PLUMBING
TRANSMISSICN AND DISTRIBUTION
EMPLOYEE BENEFITS

DEBT SERVICE

INTER-FUND TRANSFER

TOTAL ADMINSTRATION

CHANGE IN FUND BALANCE

CITY OF CORTLAND
2014 WATER FUND

MAYOR'S

PROPOSED TENTATIVE ADOPTED
$ 2,202,415 5 2,202,415 S 2,202,415 100%
S 28,596 § 28,596 S 28,596 1.3%
S 189,921 S 189,921 $ 189,921 8.6%
S 339,229 § 339,229 § 339,229 15.4%
) 779,271 $ 779,271 S 779,271 35.4%
S 213,350 S 213,350 S 213,350 9.7%
$ 324,117 S 324,117 § 324,117 14.7%
S 327,931 5 327,931 § 327,931 14.9%
$ 2,202,415 § 2,202,415 $ 2,202,415 100.0%
$ -5 - 8 -




TOTAL PROPOSED REVENUES

APPROPRIATIONS

SPECIAL ITEMS

ADMINISTRATION

SANITARY SEWERS

SEWAGE TREATMENT & DISPOSALS
EMPLOYEE BENEFITS

DEBT SERVICE

INTERFUND TRANSFERS

TOTAL APPROPRIATIONS

CHANGE IN FUND BALANCE

CITY OF CORTLAND

WASTE WATER FUND

MAYOR'S

PROPOSED TENTATIVE ADOPTED
¢ 3,732,416 S 3,732,416 § 3,732,416 100%
$ 35,000 $ 35000 $ 35,000 0.9%
S 367,666 S 367,666 $ . 357,666, 9.6%
S 72,870 S 72,870 § 72,870 2.0%
8 1,256,080 § 1,256,080 $ 1,226,080 32.8%
$ 231,410 § 231,410 $ 231,410 6.2%
$ 1,156,090 $ 1,156,090 $ 1,156,090 31.0%
$ 613,300 S 613,300 S 653,300 17.5%
S 3,732,416 $ 3,732,416 S 3,732,416 100.0%
S - S - S -
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BID FOR WASTE DISPOSAL AND RECYCLING SERVICES

The price per ton quoted is to jnclude the following:
1. Co_llectidn and disposal of garbage for those participating in the City’s program.

2. Collection and disposal of commingled recyclable materials currently mandated for
recycling and any other additional materials designated for the recycling program during

the term of the contract.

3. Labor for Special Collection Projects.

4. Any and all expenses associated with items 1 through 4, above and the duties outlined in
the specifications issued for this bidding process.

2014 Price Per Ton: __$158.23
2015' Price Per Ton: _ $162.20

2016 Price Per Ton: __$166.25 - _

Dumpsters Fee Per Month: $750.00 per month (including tip fee)

Name of Firm: Casella Waste Management of NY, Inc
Name of Contact Person:  John Gale - anemet -
Address: 1180 Elmira Rd PO Box 349

Neyfield, NY 14867

Phone Number: {B00) 292-0297

Sigpature of Officer, Owner, or Partner . Date
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